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	ENGINEERING & DESIGN RECORD OF RELEVANT EXPERIENCE

	L4-SQE-FOR-138
	Version: 2
	Effective From : 23rd February 2018


		
	[bookmark: _GoBack]MTM Role(s) you are Seeking:
	
	Application Date:
	



This document has three parts:
· Part A is for people seeking validation of experience to carry out their duties as per a matrix role.	Tick if Reassessment:
· Part B is for people seeking to become an external assessor. 
· Part C is for people seeking to become an Subject Matter Expert (SME)
Note: All roles have a Four (4) year expiry date, from assessment date, where continued evidence of skill currency is required.
Please identify below what you are applying for:
	Part A
	
	(Assessment of experience for Matrix roles)
	Expiry Date:
	
	(To be filled in by the Assessor)

	Part B
	
	(Assessment to be an External Assessor)
	Expiry Date:
	
	Write (n/a) if only applying for Part A

	Part C
	
	(Assessment to be an Subject Matter Expert )
	Expiry Date:
	
	(To be filled in by the Assessor)

	Applicant
	
	Manager:
	

	Sign:
	
	Date:
	
	Sign:
	
	Date:
	

	Current Position:
	
	Current Position:
	

	Organisation:
	
	Organisation:
	

	Contact Number
	
	Contact Number
	

	Contact email
	
	Contact email
	



	Qualifications and Professional Associations
	Current Membership/ Certificate Number
	Assessor Comments

	Suitable CV:  
	Yes   /   No   (circle)
	

	Degree/diploma/certificate
	Yes   /   No   (circle)
	

	CPEng:
	Yes   /   No   (circle)
	

	NER/RPEQ:
	Yes   /   No   (circle)
	


PART A
Tick the skill requirements needed to meet the role you are seeking and provide succinct, relevant evidence (refer matrix). Insert N/A if the skill requirement is not required for the role.
	This section to be completed by applicant and the people validating evidence
	This section completed by External Assessor

	Skill Requirements
	Tick if Required
	Evidence (Attach any supporting documents)
	Evidence Validate by:
	Competent or Gap
	Assessor Comments

	1. Interpret and scope design requirements including design drawings.
	
	
	
	
	

	2. Understanding the drawing requirements to satisfy the CAD Standard.
	
	
	
	
	

	3. Undertake site investigations/inspections and surveys to ensure base design data is verified.
	
	
	
	
	

	4. Ensure designs are compliant with Standards and Functional Requirements.
	
	

	
	
	

	5. Investigate the acceptability of non-conformances and prepare standard waiver submissions.
	
	
	
	
	

	6. Ensure integration of engineering systems with other professional input.
	
	
	
	
	

	7. Undertake the validation of designs (design checking and independent reviews).
	
	
	
	
	

	8. Preparing and maintaining documentation during the design process
	
	
	
	
	

	Evidence Validated by:

	
	Name
	
	Sign (validating evidence)
	
	Position
	
	Company
	
	Contact Number

	1.
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Application Assessed by: (If Assessor is using a Subject Matter Expert, the Subject Matter Expert must be a Register Rail Industry Worker)

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Subject Matter Expert signature:

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Comments: (Also identify any limitations placed on individual utilising this role by MTM)

	







PART B
This part is to be completed by the person seeking to become an external assessor. Refer document L2-SQE-MAN-001 Appendix C “Process to become a General Assessor”. Where required, evidence is to be validated by a responsible person who can vouch for you.
NOTE 1: 	You can only independently assess the complete roles that are identified in your Onsite profile. If seeking to assess roles outside of those identified in your profile, the Subject Matter Expert (SME) needs to be identified in your application with their Rail Industry Worker card number.
NOTE 2:	The Subject Matter Expert is to be registered in Onsite as an External Assessor. If they are using a third party to support the assessment process a copy of the qualified assessors’ training and assessment qualification is to be loaded into the SME’s role in Onsite.
NOTE 3:	For use of equivalent professional body recognition, the application shall describe how the achieved qualification aligns with the areas of competency required by the selected Engineers Australia Competency Units. Further details can be found on the Engineers Australia website.
NOTE 4:	External assessors moving to another organisation and seeking to remain an external assessor are required to notify in writing MTM of the change.
	This section to be completed by applicant and the people validating evidence
	This section completed by MTM Assessor

	Skill Requirements
	Evidence  (Attach any supporting documents)
	Evidence Validate by:
	Competent or Gap
	Comments

	Hold formal recognition of competence TAEASS402B Assess Competence - compulsory for all assessing staff.
Or;
Engineers Australia Chartered Status (or equivalent professional body)
Or:
Demonstrate achievement of the following units of competency from the Engineers Australia (or equivalent professional body) Chartered Process:
· Deal with Ethical Issues
· Communication
· Evaluation
	See Note 2 and 3.

	
	
	

	Demonstrate current knowledge of the industry, industry practices, and the job or role against which performance is being assessed.
	See Note 1
	
	
	

	Demonstrate current knowledge and skill in conducting assessments in a range of contexts.
	
	
	
	

	Demonstrate the necessary interpersonal and communication skills required in the assessment process.
	
	
	
	

	Licencing and registration requirements.
	
	
	
	



	Comments: (Also identify any limitations placed on individual utilising this role by MTM)

	





	Subject Matter Expert signature:

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Evidence Validated by:

	
	Name
	
	Sign (validating evidence)
	
	Position
	
	Company
	
	Contact Number

	1.
	
	
	
	
	
	
	
	
	



	Application Assessed by: (If Assessor is using a Subject Matter Expert, the Subject Matter Expert must be a Register Rail Industry Worker)

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


PART C
This part is to be completed by the person seeking to become a Subject Matter Expert (SME). If you currently hold an ‘Independent Reviewer’ role on your RIW Card and have gone through full assessment process to be an ‘Independent Reviewer’ on the new matrix, and would like to be recognised as an SME going forward, you’re required to do the following:
· Complete a SoC self-assessment of your experience against the SoC requirements
· Email competencies@metrotrains.com.au with all documentation listed on the new matrix, including all evidence to support your SoC self-assessment
· MTM will review the submitted information and if successful, upload SME approval into your role
Subject Matter Experts (SMEs)
· Shall verify and validate the SoC Assessment prior to signing it. 
· SME’s shall be an approved MTM employee or external MTM approved contractors. 
Once endorsed by Metro the SME provides expert guidance to the assessor during the assessment process.
NOTE 1: 	You can only act as an SME and assess in the discipline that you hold a complete “independent reviewer” role(s) that are identified in your Onsite profile. 
NOTE 2:	You cannot be an SME without holding an Independent Reviewer role from the current matrix.
NOTE 3:		Electrical Network assessment and SME sign off can only be conducted internally via MTM.
	This section to be completed by applicant and the people validating evidence
	This section completed by MTM Assessor

	Skill Requirements
	Evidence                                                                                        (Attach any supporting documents)
	Evidence Validate by:
	Competent or Gap
	Comments

	Demonstrate current knowledge of the industry, industry practices, and the job or role against which performance is being assessed.
	See Note 1
	
	
	

	Demonstrate the necessary interpersonal and communication skills required to provide expert advice.
	
	
	
	

	
	
	
	
	



	Comments: (Also identify any limitations placed on individual utilising this role by MTM)

	





	Subject Matter Expert signature:

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Application Assessed by: (If Assessor is using a Subject Matter Expert, the Subject Matter Expert must be a Register Rail Industry Worker)

	
	Name
	
	Sign
	
	Position
	
	Company & RIW Number
	
	Contact Number

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	





	Approving Manager: Executive Director SEE
	Approval Date: 23/02/2018
	Next Review Date: 23/102/2021
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